
 
CHARLES AND LYNN SCHUSTERMAN FAMILY FOUNDATION 

Education Program 
Intern (Summer 2019) 

2 positions 
(San Francisco or Washington DC) 

 

OVERVIEW  
The Charles and Lynn Schusterman Family Foundation (Schusterman) is seeking a collaborative, organized problem-
solver who is passionate about improving education for all children, especially low-income students of color. 
 
As a paid intern, you will play an important role in supporting leaders across our education team, specifically teacher 
preparation, professional learning, instructional materials, place-based partnerships and policy and public 
understanding. 
 

KEY RESPONSIBILITIES:  
 

 Support our Directors in strategy planning and support grantees to make progress toward their ambitious goals 
for impact and scale.   

o Use analytic and presentation skills to inform and support development of annual strategy documents; 

o Prepare reports for Directors based on grantee board meeting documents, reports, check-ins, and other 

key materials;  

o Synthesis research or events and share lessons with team; 

o Communicate clearly and persuasively in writing and conversations with teammates,  

 Support ongoing grant management efforts by helping to develop grant agreements, reviewing reports against 
milestones and goals, conducting budget analyses, and supporting timely grant processing. 

o Review and summarize grantee reports, identifying key questions to address and highlights to share with 
the team. 

o Manage multiple projects and deadlines with good tracking systems and a steady focus on execution 
and quality; 

o Ensure the Senior Director and Director are well-prepared for external meetings by identifying key 
questions and priorities; 

o Support grants and knowledge management systems to ensure grant requirements are fulfilled and key 

information is shared and stored for relevant audiences; 

o Provide administrative support as needed, including coordination of logistics for calls, meetings, site 

visits, and convenings with appropriate individuals from grantee organization teams. 

 Conduct special projects. 

o Address specific short term needs such as research synthesis, landscape or market analyses, and impact 
assessments.  

 Be a great team member. 

o Work collaboratively across the Foundation’s Education portfolios to make connections and share 
learnings about what it takes to support great teachers; 

o Contribute to a culture of diversity, equity, and inclusion. 

 

 



 
Critical Experience and Qualifications:  

 You have a solid understanding of K-12 education issues; 

 You have a Bachelor’s degree, though a Master’s degree is preferred; 

 You have a total of three or more years of overall work experience in consulting, project management, 
philanthropy and/or analytics, or relevant educational experience; 

 You are a learner who is excited to dive into new areas and quickly build your expertise; and  

 You have a passion for improving education for students from low-income backgrounds and a desire for 
educators – with the right supports – to change lives.  

 

WHO WE ARE  
The Charles and Lynn Schusterman Family Foundation (Schusterman) is a global organization that seeks to improve lives, 

strengthen communities and reduce inequality. Our philanthropic vision is grounded in a commitment to pursue justice, 

repair the world and treat all people with dignity and civility. We invest in efforts to improve public education in the 

United States, strengthen the Jewish people and Israel, and address the needs of marginalized individuals and 

communities. www.schusterman.org 

The National Education team was formed in December 2013, with the goal of being an effective and agile grant maker. 
Together we strive to act on these key beliefs:  

 We believe that teachers and school leaders are the most critical factors in ensuring that every student, 
especially those in low-income communities, graduates from high school with the literacy, math, critical thinking 
and problem-solving skills necessary for success in college and career.  

 We believe that we can have the greatest impact on the greatest number of students by:  

o Investing in teacher preparation, professional learning for teachers and school leaders, curricula aligned 
to rigorous standards, and research to build actionable knowledge;  

o Increasing the number and reach of leaders and teachers of color; and  

o Supporting advocacy efforts aimed at the above priorities.  

 We strive to effectively support our grantees while learning with and from them.  

 We believe in building collaborative communities of practice to allow key leaders to work together on common 
challenges.  
 

COMPENSATION  
We offer competitive compensation.  

 

TO APPLY  
Please submit a resume and one-page cover letter via e-mail with the title, ”Summer Intern” to (jobs@schusterman.org). 

Please know that we review these materials carefully and are looking for the following: 

 A high quality cover letter that, in one-page, clearly and compellingly articulates: 
1. Your understanding of our organization’s education work and why you are interested in joining our 

team,  
2. Your understanding of the role you are applying for and why you are interested in applying for it, and  
3. How your experiences, skills, knowledge, and values best qualify you for the role. 

 A high quality resume that clearly and compelling articulates the key experiences, skills, and knowledge you will 
bring to the role, as well as the impact you’ve had in previous roles. 

 

http://www.schusterman.org/
mailto:jobs@schusterman.org


 
We greatly appreciate your interest in joining our team and look forward to getting to know you through our selection 
process!  If you have any clarifying questions or concerns, please feel free to reach out to Eboni Dunbar at 
edunbar@schusterman.org. 
 
Applications will be reviewed in a rolling basis until the position is filled. We have several portfolio support roles 

available. If you are interested in more than one, please indicate that in your cover letter. 

The Charles and Lynn Schusterman Family Foundation is an Equal Opportunity Employer. Schusterman promotes diversity 

and provides equal employment opportunities without regard to race, color, national origin, ancestry, sex, gender, gender 

identity, gender expression, religious creed, disability, genetic information, age, marital status, sexual orientation, or military 

and veteran status. We encourage individuals of all backgrounds to apply. 
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